
H E A L T H  &  S A F E T Y  P O L I C Y

Our Health & Safety policy is to help you understand what measures we

currently have in place to ensure the safety and wellbeing of our staff and

students. You can rest assured in the knowledge we do our utmost to always

protect all those who are a part of all Dazzle classes, workshops and events. 

HEALTH & SAFETY OFFICER

Name: Sarah Davis-Berry

Job Title: Principal & Owner 

Telephone: 07979 848280

Email: sarah@dazzleworkshops.co.uk

This is the person responsible for managing our Health & Safety policy,

reviewing and updating it annually. They will also be able to chat through any

questions or concerns you may have.

CHILD PROTECTION 

We believe that children have the right to be safe and secure and free from

threat, regardless of gender, ethnicity, disability, sexuality, or beliefs. 

We have an explicit duty to safeguard and protect children from abuse as

defined in the Children Act 2004 and the Education Act 2002. 

Everyone at Dazzle shares an objective to keep children, young people, and

vulnerable adults safe by: 

Providing a happy and safe environment where children can learn and

enjoy arts based activities.

Acting with integrity, treating children with respect, listening to their

concerns and acting upon them accordingly. 

Identifying and responding to children, young people and vulnerable adults

in need of support and/or protection. 

Supporting children’s development in ways which will foster a sense of 

self-esteem and independence; 

Fostering a learning environment in which every pupil feels valued and able

to articulate their wishes and feelings in their preferred method of

communication in an atmosphere of acceptance and trust. 

Ensuring that students will receive professional tuition from a qualified

teacher with appropriate facilities following safe practice. 



S T A F F  T R A I N I N G

I t  i s  a  r e q u i r e m e n t  t h a t  o u r  s t a f f  h o l d  E n h a n c e d  D B S

( D i s c l o s u r e  a n d  B a r r i n g  S e r v i c e )  c e r t i f i c a t e s  t h a t  a r e  l e s s

t h a n  3  y e a r s  o l d  a n d  D a z z l e  h a s  s u f f i c i e n t  E m p l o y e r s  L i a b i l i t y

a n d  P u b l i c  L i a b i l i t y  i n s u r a n c e .  

A l l  s t a f f  h a v e  b e e n  t r a i n e d  i n  h o w  t o  a p p r o p r i a t e l y  d e l i v e r

i n s t r u c t i o n  t o  v a r i o u s  a g e s .   Y o u n g e r  c h i l d r e n  m a y  n o t

u n d e r s t a n d  s o m e  o f  t h e  l a n g u a g e  t h a t  a d u l t s  u s e ,  t h e r e f o r e ,  i t

i s  i m p o r t a n t  t o  u s  t o  m a k e  s u r e  t h a t  d a n c e / d r a m a / m u s i c

c o n t e n t  i s  e x p l a i n e d  u s i n g  l a n g u a g e  t h a t  t h e y  u n d e r s t a n d  o r

d e m o n s t r a t e  t h e  m o v e s  t o  t h e m  t o  m a k e  s u r e  t h a t  t h e y

u n d e r s t a n d  w h a t  t h e y  n e e d  t o  d o .  T h e y  h a v e  a l s o  b e e n  t r a i n e d

i n  c o r r e c t  m e t h o d s .  

A l l  o u r  s t a f f  a r e  r e g u l a r l y  c o n s u l t e d  a b o u t  t h e  s c h o o l  p o l i c i e s

a n d  p r o c e d u r e s ,  i n c l u d i n g  s a f e t y  m e a s u r e s ,  s a f e g u a r d i n g ,  a n d

r e p o r t i n g  r e q u i r e m e n t s .  

T R A N S I T I O N  T O  A N D  F R O M  W O R K S H O P S  

P a r e n t s / c a r e r s  c a n  a r r i v e  a t  t h e  b u i l d i n g  1 5  m i n u t e s  b e f o r e

c l a s s  i s  d u e  t o  s t a r t .  S t u d e n t s  b e l o w  t h e  a g e  o f  1 2  s h o u l d  n o t

b e  l e f t  i n  t h e  b u i l d i n g  u n t i l  t h e  t e a c h e r  h a s  i n v i t e d  t h e m  i n t o

t h e  l e s s o n .  A l l  s t u d e n t s  s h o u l d  b e  c o l l e c t e d  f r o m  c l a s s  a s  s o o n

a s  i t  h a s  e n d e d .  I f  a  p a r e n t / c a r e r  i s  r u n n i n g  l a t e  t h e  s t u d e n t

w i l l  b e  k e p t  w i t h  t h e i r  t e a c h e r ,  p l e a s e  p h o n e  a h e a d  t o  l e t  u s

k n o w  i f  y o u  a r e  r u n n i n g  l a t e .  

L a t e  c h a r g e s  t o  c o v e r  t e a c h e r  t i m e  w i l l  a p p l y .  

N o  s t u d e n t  u n d e r  t h e  a g e  o f  1 2  s h o u l d  b e  d r o p p e d  o f f  a n d

a l l o w e d  t o  e n t e r  t h e  b u i l d i n g  a l o n e ,  u n l e s s  o t h e r w i s e

a r r a n g e d  a n d  a g r e e d  w i t h  o u r  t e a m .  

 



D U R I N G  C L A S S  T I M E

A l l  s t u d e n t s  a r e  r e g i s t e r e d  w i t h i n  t h e  f i r s t  f e w  m i n u t e s  o f

c l a s s  t i m e .  

A l l  s t a f f  m e m b e r s  h a v e  a c c e s s  t o  o u r  r e g i s t e r s ,  w h i c h  a l s o

i n c l u d e  a n y  r e l e v a n t  m e d i c a l  i n f o r m a t i o n  a n d  I n d i v i d u a l  R i s k

A s s e s s m e n t s .  

C l a s s  t i m e t a b l e s  a r e  a r r a n g e d  a c c o r d i n g  t o  t h e  a g e  a n d  a b i l i t y

o f  t h e  s t u d e n t s ,  a n d  c l a s s  s t r u c t u r e s  a r e  a r r a n g e d  s o  t h a t

s t u d e n t s  a r e  w a r m e d  u p  a t  t h e  b e g i n n i n g  o f  c l a s s  a n d  g i v e n

t i m e  t o  c o o l  d o w n  a t  t h e  e n d .  

T h e y  m a y  b r i n g  a  s m a l l  b o t t l e  o f  w a t e r  i n  a  n o n - s p i l l  b o t t l e  t o

e a c h  c l a s s  a n d  w i l l  b e  g i v e n  s u f f i c i e n t  b r e a k  t i m e  d u r i n g  c l a s s

t o  r e s t  a n d  s t a y  h y d r a t e d .  H e a l t h  a n d  S a f e t y  P o l i c y  2 0 2 2  

S t u d e n t s  m u s t  a l w a y s  w e a r  a p p r o p r i a t e  c l o t h i n g  a n d  f o o t w e a r

d u r i n g  c l a s s e s ,  i t  s h o u l d  n o t  b e  r e s t r i c t i v e ,  u n c o m f o r t a b l e ,

r e v e a l i n g  a n d  f o o t w e a r  s h o u l d  b e  p r o p e r l y  f i t t i n g .  

T e a c h e r s  e n s u r e  t h a t  t h e  v e n u e  i s  f r e e  o f  h a z a r d s ,  a n d

s u f f i c i e n t l y  c l e a n .  

B o t h  s t a f f  a n d  s t u d e n t s  m u s t  b e  r e m i n d e d  o f  p e r s o n a l  h y g i e n e ,

h a n d s  s h o u l d  b e  r e g u l a r l y  w a s h e d  e s p e c i a l l y  a f t e r  u s i n g  t h e

t o i l e t .  

F I R S T  A I D  

T h e r e  w i l l  a l w a y s  b e  a  m i n i m u m  o f  o n e  m e m b e r  o f  s t a f f

p r e s e n t  w i t h  P a e d i a t r i c  F i r s t  A i d  ( O f s t e d )  T r a i n i n g .  

D a z z l e  h a s  a  d e s i g n a t e d  f i r s t  a i d  s u p p l y  a n d  A c c i d e n t  R e p o r t

b o o k .  T h e s e  w i l l  b e  c h e c k e d  e v e r y  6  m o n t h s  a n d  s u p p l i e s

r e p l a c e d  a s  n e c e s s a r y .  

T e a c h e r s  a r e  n o t  r e s p o n s i b l e  f o r  t h e  s a f e t y  a n d  w e l l b e i n g  o f

s t u d e n t s  o u t s i d e  o f  D a z z l e .   P a r e n t s / c a r e r s  m u s t  e n s u r e  t h e i r

c h i l d r e n  a c t  s a f e l y  a n d  r e s p e c t f u l l y  o u t s i d e  o f  t h e  c l a s s ,

p a r t i c i p a t i n g  i n  c l a s s ,  o r  l e a v i n g  t h e  b u i l d i n g .  



F I R S T  A I D  C O N T I N U E D :

O u r  t e a c h e r s  a r e  c o m m i t t e d  t o  s a f e  p r a c t i c e  w h i l s t  t e a c h i n g

i n  a l l  c a p a c i t i e s ,  b u t  s t u d e n t s  p a r t a k e  a t  t h e i r  o w n  r i s k .

W h i l s t  e v e r y  c a r e  i s  t a k e n  t o  r e d u c e  t h e  r i s k  o f  i n j u r y  a n d

i n f e c t i o n ,  D a z z l e  d o e s  n o t  a c c e p t  r e s p o n s i b i l i t y  f o r  a n y  i n j u r y

o r  i n f e c t i o n  c a u s e d  e i t h e r  w i t h i n  o r  o u t s i d e  o f  D a z z l e .

P a r e n t s / c a r e r s  o r  s t u d e n t s  m u s t  i n f o r m  t h e i r  t e a c h e r  o f  a n y

e x i s t i n g  i n j u r i e s ,  m e d i c a l  c o n d i t i o n s / n e e d s  ( e . g .  A s t h m a ,  u s e

o f  a n  E p i P e n  o r  d i a b e t i c  m o n i t o r i n g )  o r  a n y  i f  t h e y / a n y o n e  i n

t h e i r  f a m i l y  a r e  s h o w i n g  s y m p t o m s  o f  i n f e c t i o n .  I n  a n

e m e r g e n c y  D a z z l e  w i l l  a c t  i n  l o c o  p a r e n t i s  i f  p a r e n t s / c a r e r s

a r e  n o t  p r e s e n t  a n d  w i l l  c a l l  a n  a m b u l a n c e .  

F I R E  S A F E T Y  

A l l  v e n u e s  h a v e  c l e a r l y  m a r k e d  f i r e  e x i t s ,  a n d  a  m e e t i n g  p o i n t

h a s  b e e n  e s t a b l i s h e d  o u t s i d e  t h e  b u i l d i n g .  S h o u l d  t h e r e  b e

n e e d  t o  e v a c u a t e ,  a n y o n e  o n  t h e  p r e m i s e s  w i l l  b e  a s k e d  t o

l e a v e  t h e i r  b e l o n g i n g s  a n d  c a l m l y  l e a v e  t h e  b u i l d i n g ,

c o n v e n i n g  a t  t h e  m e e t i n g  p o i n t  f o r  r e g i s t r a t i o n .  T h e r e  w i l l  b e

f i r e  e v a c u a t i o n  d r i l l s  e v e r y  6  m o n t h s .  

A l l  s t a f f  a r e  f a m i l i a r  w i t h  o u r  f i r e  s a f e t y  p r o c e d u r e s  a n d

t h e r e  a r e  a p p r o p r i a t e  f i r e  e x t i n g u i s h e r s  a n d  f i r e  b l a n k e t s  i n

a c c e s s i b l e  p o s i t i o n s .  

T h e r e  i s  s t r i c t l y  n o  s m o k i n g  p e r m i t t e d  i n  t h e  b u i l d i n g  o r  o n

s i t e .  

A l l  s t a f f  e q u i p m e n t  h a s  b e e n  P A T  t e s t e d  a n d  w e  r u n  o u r  p o w e r

c a b l e s  t o  t h e  n e a r e s t  a c c e s s  p o i n t s ,  o u t  o f  r e a c h  o f  s t u d e n t s .  

W e  a r e  c o m m i t t e d  t o  r e v i e w i n g  o u r  p o l i c y  a n d  g o o d  p r a c t i c e

a n n u a l l y .  

T h i s  p o l i c y  w a s  l a s t  r e v i e w e d  o n  2 0 . 1 0 . 2 2  a n d  w i l l  b e  r e v i e w e d

a g a i n  o n  2 0 . 1 0 . 2 4


